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MANAGE YOUR MONEY

Introduction
Does it feel like your paycheck just disappears as soon
as you get it?
Do you…
• Want to know more about opportunities that
are available to you?
• Need help opening a checking or savings account?
• Want to understand what it is you’re signing when you get a new cell
phone contract?
• Need help understanding your general bills?
• Want to know more about furthering your education and
how to pay for it?
• Need help finding and paying for childcare?
• Need help understanding your credit and how to repair it?
• Dream of getting a job doing something you love?

If you answered yes to any of the above questions, then this booklet is for
you! Keeping It Real: Teen Finances can help you navigate through many
confusing life circumstances. You are the key to your financial future. The
choices you make can help you reach your financial goals. The key to
achieving these goals begins with understanding your income and what you
are spending.

What’s Coming In
Understanding Your Paycheck

Sarah Jones is 16 years old and lives with her Grandma. She just started her
first job. At the end of her first two weeks of work, Sarah was looking forward
to finally getting paid.
“Here’s your paycheck,” said Sarah’s boss as she handed the envelope
over to her.
“Thank you, thank you,” Sarah responded excitedly.
As soon as her boss was out of sight, Sarah ripped the envelope open to see
just how much money she had made for her last two weeks of work. She
stared at the $200 check in disappointment.
“What the…”
“Oh, you got your paycheck,” Janiece, Sarah’s co-worker, said.
“Yeah, and wondering where it all went,” Sarah exclaimed.
“You’ll never take home what you actually make. We have to pay taxes.”
“But it seems like there’s so much taken out of my check,” Sarahfrowned.
1.

The 411 on your paycheck and taxes:
• If you make $8/hour and work 40 hours a week, you will not take
home $320/week. It’s important to understand this so you will not
count on money you don’t have when planning a budget.

So, where does my money go?
• The government takes money from your check for local, state and
federal taxes as well as Social Security.
• The amount you pay in federal taxes is determined by a form you fill
out called the W-4.
• The W-4 form lets you claim dependents and gives your employer
other facts about your situation so they can determine how much
federal tax to withhold from your paycheck.
• You might be a dependent if, like Sarah, you live with a relative or
guardian who pays for over half of your living expenses. If this is the
case, you cannot claim any dependents on the W-4 because someone
else is claiming you as a dependent.
• You can claim dependents on the W-4 if you provide for other
people and contribute over half the money necessary to run your
household.
• If you’re a contract worker, your employer will not take taxes from
your paycheck; however, you are still responsible for paying taxes on
everything you earn. Make sure to save money to pay these taxes if
you are a contract worker.
Earning Statement Example
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What, exactly, is taken out of my paycheck?
• Some key things to know about your paycheck:
1. Gross Pay - total pay before deductions are taken out.
2. Deductions - taxes and other amounts subtracted from your gross pay.
3. Net Pay - the amount left over after your deductions are taken out
of your gross pay.
4. Check Date - this is the date the check was issued.
5. The check is coming from the individual or company listed in the
upper left hand corner. On Sarah’s check this is listed as Company XYZ.

Why are these Deductions Taken from my Earnings?
• Federal Income Tax - the amount taken from your wages by the
federal government.
• Social Security Tax - 6.2% of your wages is withheld for this tax—
that’s about six cents for every dollar you earn.
This tax funds the Social Security Administration.
• Medicare Tax - 1.34% of your wages is withheld
for this tax, or a little over one cent for every
dollar earned. This tax funds the Medicare
program.
• State Income Tax - the amount taken from your
wages by the state government.
• Local Income Tax - the amount taken from your
wages by the local government.
• Other possible deductions include: health insurance, dental insurance or a
retirement plan. These will vary depending upon where you are employed.

Will I ever see any of this money again?
• Before you get too upset about the money taken out of your
paycheck, know that this money benefits you in many different ways.
Your taxes pay for public schools, public transit, police and fire
departments, hospitals, and new road construction and maintenance,
among other things.
• If too much money is withheld from your paycheck, this money will
be returned to you at the end of the year after you file your taxes.
This payment is called a tax refund.

How can I maximize my tax refund?
• You can increase the amount of your tax refund through tax credits
and deductions.
•

VITA sites will prepare your taxes for free! To find a VITA site in
your area, call 1-800-829-1040.
3.

Government Benefits - Do You Qualify?

“Janiece, how am I supposed to live off of $800 a month?”
Sarah asked.
“You should check to see if you can get food stamps and
other assistance. I’ve been getting them for a while now, and
they’ve really helped me afford my rent and other bills.”
Sarah paused in thought for a minute and then said, “Okay,
but how do I do that?”
“I just called a social service agency and they helped me
apply online,” Janiece responded.
“Hmm, okay. Do you have that number?”

If you’re having trouble making ends meet and do not live with a parent or
guardian, you may be eligible for some type of government aid. This aid
comes in many forms:
• Temporary Assistance for Needy Families (TANF) provides
money to children and their parents or other relatives that take care
of them. Pregnant women can also use TANF. These funds help pay
for basic needs, like clothing and shelter. There is a five year lifetime
limit for TANF. To see if you qualify, see the “Public Benefits”
section or call PathWays PA.
• Food Stamps (SNAP) can help you pay for food each
month. Food stamps, which now come in the form of
a debit card called Electronic Benefits Transfer
(EBT), allow you to eat more nutritiously and use the
money you would have spent on food on other
needs. To see if you qualify, see the “Public Benefits”
section or call PathWays PA.
• The Special Supplemental Nutrition Program for Women,
Infants and Children (WIC) provides food and nutritional
education to women, infants and children. You can apply if you are
pregnant, just had a baby, or if you have a child under 5. To see if
you qualify, see the “Public Benefits” section or call PathWays PA.
• Low Income Home Energy Assistance Program (LIHEAP)
helps individuals and families pay for heat. LIHEAP
enrollment is only open during certain times of the
year, and generally runs from November-March.
To see if you qualify, see the “Public Benefits”
section or call PathWays PA. For more
information you can also call the LIHEAP hotline at 1-866-857-7095.
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•
•

Child Care Information Services (CCIS) can help you pay for
childcare expenses so you can work and/or continue your education.
For more information on this benefit, see the childcare section of
this guide.
If you are eligible for any of the above programs, there’s a good
chance you can benefit from other assistance programs as well. In the
Philadelphia and Delaware County region you can call PathWays PA
at 800-209-2914 to learn more.

What’s Going Out
Around 8PM, the lights suddenly went
out. Sarah looked outside, but the lights
were on in all of her neighbors’ windows.
“Grandma,” she called, “What’s with the
lights?”
“Did you pay the electric bill, Sarah? It’s your
responsibility, remember?” Grandma said. “We even got a
shut off notice that I put under your door a few nights ago.”
“Oh. I don’t have any money right now so I was just going
to wait until I get my next paycheck.”
“Didn’t you just get paid a few days ago? Where is your
money going, child? It’s time for you to make a budget!”
Creating a Budget

Here is a copy of Sarah’s monthly budget. Sarah’s paycheck each month is $800.
Household Size

Current Monthly Expense

New Goal Budget
Monthly Expense

Fast Food

$200

$50

Cell Phone

$200

$100

Electric Bill
Entertainment
Transportation

$40
$200
$80

$40
$100
$80

Monthly Total Spent
Paycheck
Total Left Over

$1020
$800
-$220

$370
$800
$430

Sarah never has any money left over at the end of the month. In fact, as
you can see from her budget, she usually owes money! She really wants to be
able to save more. How do you think Sarah should cut her budget to reach
her goal?

Use the following table to make your own budget. There are two expense
categories left blank. Fill them in with what you know you will spend
money on each month. You may need to add more expense categories.
Everyone’s budget is different.
Expense

Current Budget

Fast Food

Even though they had to work by candlelight, Grandma and Sarah made a
list of every single thing that Sarah spends money on. Then they created a
budget for her. A budget is very
useful in helping to set priorities for
spending, establishing savings goals,
and reaching your financial goals.
Your expenses will depend on your
living situation. If, like Sarah, you live
with your grandma or parents and
they pay the rent, you will have fewer
bills to pay. If you live on your own,
you will have more costs.
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Cell Phone
Clothes
Entertainment
Transportation
Rent

Total Spent
Paycheck Total
Total Left Over

6.

Goal Budget

Banking

Reaching Your Financial Goals
“Wow, Sarah. You are styling!”
“Thanks, Grandma,” Sarah grinned. “I got
this new jacket at the mall yesterday. It was
only seventy bucks!”
“Oh Sarah! We need to have another
money
lesson. Sit down right now,” Grandma
instructed.
“But Grandma, I thought this was a deal!”
“There are many places you can buy clothes for less money.
Try outlet stores or consignment shops. That way your dollar can
buy more!”
“Or,” Sarah suggested, “I could put the money into a
savings account and go back to school sooner! Or buy a car or
move into my own place!”
“Now you’re getting the idea,” said Grandma.
•

•

•

To achieve your financial goals, learn to shop around. If you love
shopping, there’s a good chance that the sweater you love at a major
department store can be found for less at a discount store. The same
goes for cleaning supplies, food and anything else you purchase.
An important part of reaching your financial goals is deciding what
you have to have now and what can wait until later.
Use the diagram below to help you decide if your next purchase is a
need or a want:
START
Could I wait three months to
buy this?

No, I need
this now

This item is a
need. Shop
around for the
best deal.

Yes
Is there a way
that I could buy
something similar
that costs less?
This item is a want, not a need.
If you just have to have it, save
up for it. Put a certain amount of
money aside each paycheck
until you can afford it.
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“Oh no,” Sarah exclaimed.
“What is it, dear?” Grandma asked in a worried voice.
“I put the money from my paycheck in my purse and now
it’s gone!” Sarah began to cry.
“What are we going to do with you? Why don’t you have a
bank account? I told you to open one.”
Sarah tearfully looked at her grandma. “I’ve just been using
a check cashing place to get my money. Sometimes I have them
issue me money orders so I can pay my bills.”
“Sarah, a bank will do that for free! Plus, you won’t have to
keep so much money in your purse so it’ll be safer. Let’s do some
research together so you can choose the best bank for you.”

What’s wrong with check cashing stores?
• It’s important to understand that check cashing services take money
out of your pocket.
• Check cashing services cost about 4% of the amount of your check.
• If your paycheck is $280, you’ll pay $11.20 of that just to receive your
hard-earned money!
• That’s $268 a year, almost an entire paycheck, just to have your check cashed!
• A better option is opening a checking or savings account.
What can a checking account at a bank or credit union can do for me?
• An account at a bank or credit union is a safe
place to keep your money!
• These accounts will allow you to
cash or deposit your paycheck for
free. You may be able to have your
paycheck directly deposited into
your account through your
employer, so you won’t have to go
to the bank at all.
• Most banks and credit unions will
provide you with checks.
• You can obtain a debit card that will automatically take money from
your account when you use it to make a purchase.
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How can a savings account help me?
• A savings account can help you save money towards a particular goal.
• Savings accounts will generate interest, which means that your
money will make you money!
• Interest is money that the bank pays you while your money is in the
bank so they can use your money and lend it to others.
• Some banks may charge fees when the amount of money in your
account goes below a certain minimum. Before you open an
account, find out what the minimum amount required is so you are
not charged this fee.
What do I need to open an account?
• A photo ID - usually your driver’s license or State photo ID.
• Social Security Number.
• Proof of address, such as a utility bill.
• $25 to $100 to open the account. Check with the bank about the
minimum amount required to open an account.
• These items may vary by banking institution. See PathWays PA’s
banking brochure for tips on choosing a bank that’s right for you!

How does a debit card work?
• Debit cards are also called check cards. You can use
them like credit cards or ATM (Automated Teller
Machine) cards, but they operate like cash or a personal
check.
• Debit cards differ from credit cards - when
you use your debit card to purchase an
item, the money is taken directly from
your checking account.
• There are many benefits of having a debit
card. A debit card is accepted almost
everywhere and it is easier and safer to use than carrying around cash
or your checkbook.
• However, your bank may charge a fee every time you use your debit
card. Be sure to read the fine print - those fees can add up!

What happens if I spend more money than I have in my checking
account?
• Spending more money than you have in your checking account is
called overdrawing your account.
• Be careful not to overdraw you bank account. It can cost $35 or more in fees!
• Ask your bank about overdraft protection.
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Is it free to use the ATM?
• The basic rule to remember: only withdraw from your bank’s ATM.
• If you withdraw from another bank’s ATM, it is likely you will be
charged a processing fee. This amount could be anywhere from $0.50
to $5. That’s money that could go toward a bottle of soda, a quick
lunch out or even your bills. Remember, every dollar counts!
How do I fill out a check?

“Grandma, can I ask you a question?”
“Sure, Sarah. What’s going on?” Grandma replied.
“Do I fill out my checks from the bank the same way I fill
out a money order from the check cashing place?” Sarah asked.
“It’s similar, but there are a couple differences. Let’s fill out
your first check together.”
•
•
•

•
•
•
•
•
•

Always fill in each blank line on your check.
The “Pay to the order of ” line should be addressed to the person or
company who is getting the money. Do not use nicknames. If you are
paying a bill, read it closely – the bill will include information on who
the check should be made payable to.
Underneath this line, you will use words to write out the amount of
money the check is for. For example, if you bill is for $140.33, you
would write: “One hundred forty dollars and 33/100.” Always draw
a line after you have written the dollar amount to ensure that no one
else will be able to change the number you have written.
In the box next to this line write the dollar amount in numbers.
Sign your full name on the bottom right line of the check.
You can write what the check is for on the bottom left line. If you are
paying a bill, many companies prefer that you write your account
number on this line so they can match your payment to the correct
account.
If you make a mistake when filling out your check, write VOID in
big letters across the check and rip the check into many pieces. Make
note in your checkbook register that you voided that check.
Do not sign blank checks! If a signed blank check is lost or stolen,
anyone can fill in the blanks and easily spend all of your hard earned
money!
On the next page is Sarah’s check for her electric bill. Use it as a
guide for filling out your own checks.
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Checkbook Register
Check
Number

Date
12/12/08

001

Sarah Jones
Practice filling out a check:
• You just got a cable bill in the mail for $80.87.
• It says “Please make all checks payable to XYZ Cable.”Use the blank
check below to practice filling out a check.
Date___________

❑
❑

Pay to the Order of ________________________________
__________________________________________dollars
For______________________

Can’t I just look at the balance on my ATM receipt?
• Your current balance from the ATM machine may not be accurate. It may
not include checks that you have written but have not yet been cashed.
• Please see the checkbook register on the next page for an example of
how to balance your check book.
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Amount

Electric Bill

$40.00
$20.00

ATM

12/13/08

Cash

Deposit

12/14/08

Paycheck

Fee

Deposit

Balance
$250
$210

$2.00

$188
$200

Saving for a Rainy Day

$388

How else can I save/invest my money besides a savings account?
After you have built up money in your checking account, you may want to
put some money in a CD, Money Market
Account or an IDA. These are options
that will help you save faster through
higher interest and return rates each
month.
•

__________________________

Balancing your checkbook:
• Balancing your checkbook helps you avoid bounced check and ATM
overdraft fees. It also helps you makes sure that the bank doesn’t
make any mistakes!
• Always start each balance sheet with your balance forward. This
number shows how much money is currently in your account.
• Every time you make a payment with either a check or your ATM
card or withdraw money from your account, make note of it in your
balance book. By doing this, you can be sure that you know how
much money is available for you to spend.
• If you don’t balance your checkbook, you could bounce a check. This
can cost you between $40 and $60 each time in penalty fees.

12/13/08

Transaction
Description
Balance
Forward

•

•

Certificate of Deposit (CD) is a
product offered by a bank or credit
union that has a much higher
interest rate than a savings account.
In exchange for these higher
interest rates, the bank will expect
you to keep a minimum amount of
money in the CD for at least 6 months. Be sure that the money you
put in a CD is money that you will not need for the minimum
investment time to avoid penalties.

A Money Market Account (MMA) pays a higher rate of interest
than a typical savings account. Unlike a savings account, MMAs give
you the ability to write checks from your account. MMAs also have
many restrictions placed on them, including a monthly withdrawal limit.

Individual Development Account (IDA) or the Family Savings
Account (FSA) are matched savings accounts. This means for every
dollar you save, the program will match it and put it in a separate
account. At the end of your program, you will receive the money you
saved and the money that the program has put away for you. These
accounts are usually only available for a specific purpose, such as to
purchase a home, pay for higher education, or start a business.
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Understanding Financial Contracts
Sarah opened her cell phone bill, ready to pay the $45/month
charge. The number $150 stared back at her.
“What? Someone made a mistake on my bill,” Sarah
groaned.
“Are you sure?” asked her best friend, Janiece.
“Sure I’m sure. It’s my bill, isn’t it? Besides, I know what I
agreed to pay each month and it wasn’t $150!”
“Does texting come with your plan? My first cell phone bill
was way higher than I expected because I didn’t have a plan with
texting and I texted all the time.”
Sarah stared at Janiece. “I have to pay for texting?”
How do I get the best deal on my cell phone plan?
• It’s very important to understand what your cell phone plan includes.
• For example, some plans have unlimited texting while others charge
25 cents for every text you send and receive. This
doesn’t sound like a lot, but it really can add up.
• If you’re constantly texting, it’s a good idea to
purchase a plan that has unlimited text
messaging. It might be an additional $10 a
month, but it could save you a lot of money
in the long run.
• When you purchase your cell phone it
comes with a contract. Make sure to read
before you sign! It’s important to know
how many years the contract will last, if
your fee will increase after X number
of months, and so on.
• If you do not thoroughly read your
contract before signing, there’s a good
chance you will get hit with unexpected fees when your bill arrives.
• Be practical when agreeing to the length of your contract. If you sign
a three year contract but decide after two years that you no longer
need this cell phone, you will have to pay a hefty termination cost.
• You can usually change your plan during your contract. Keep in mind
that this commonly results in an automatic renewal of your contract
for at least one or two additional years.
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Your Cell Phone Bill: Let’s Break it Down
Your cell phone bill will differ based upon your plan and company.
However, the below bill guide will help you read your monthly cell phone bill.
• Your basic flat rate monthly fee will be listed on your bill. This
incorporates the number of anytime minutes included in your plan.
These minutes allow you to make calls during peak service times. The
flat rate fee is the amount you agreed to pay the cell phone company
each month, such as Sarah’s $45/month.
• Your bill will list your cell phone usage,
including the different numbers you called and
the times that you made these calls.
• When you use your phone is very
important. Many companies offer off-peak
minutes, which are free minutes on nights
and weekends. Make sure you know at
what times nights and weekends begin and
end under your plan.
• If you’re constantly talking to the same one or
two people, it may be a good idea for all of you
to choose the same cell phone carrier. Most cell
phone companies offer special in-carrier minutes or mobileto-mobile minutes, which allow customers to call fellow customers
at a reduced rate or include these calls in the basic monthly fee.
• The minutes overage fee is the amount of money you are charged
for going over your allotted monthly minutes. The best way to avoid
this fee is to keep track of the minutes you have used. You can call
your cell phone company for an update on the number of minutes
you have used.
• If you have a regional plan, as opposed to a nationwide plan, you can be
charged an extra fee for domestic roaming when you call someone
outside of your area or when you make a call outside your area.
• If your plan does not include texting or you send more text messages
than your plan includes, you will see an additional fee for text
messaging/SMS on your bill.
• Data charges occur when you download music, surf the internet or
send pictures or video messages without a data plan. These charges
can add up quickly! If you sign up for a data plan that allows you to
check your email or surf the internet on your phone, the charge for
the data plan will be listed on your bill. To avoid these high charges,
consider asking your cell phone company to disable this feature on
your phone.
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•

Various taxes, fees and surcharges are included on your cell phone
bill. These fees go toward federal, state and local taxes for services
such as 911. Administrative fees will also be included in this
section. Your first bill may require you to pay a one-time activation
fee, which generally ranges from $50 to $70.

What about prepaid cell phones that do not require contracts?
• Often, these cell phones are not the best deal. If you talk a lot, they
can be very expensive!
• Prepaid cell phones charge up to 45 cents a minute.
• A prepaid phone does not require a credit check. If you do not have
good credit and there is no other way for you to get a phone, this can
be a good option for you.
• You could end up paying a much higher rate on certain calls that
might not be included in your calling plan.
• Extra features, such as ringtones and voicemail, will usually cost more money.
• Going online or sending text messages cost much more with prepaid
cell phone plans.

What about my other bills - how do I read them?
• Your other bills are very similar to your cell phone bill. They will
include basic fees, plus taxes and charges for extra features. If you do
not pay your bills on time, there will also be late fees.
• For example, your cable bill will list a monthly fee you have agreed to
for phone, internet and cable or some combination of the three
items. Additional charges for extra features, such as movies
purchased OnDemand, might also be included.
• Each bill does not necessarily have an agreed upon monthly charge.
For instance, the amount of your electric and gas bills will vary
depending upon your usage.
• Be sure to read your bills each month before sending payment.
Companies are run by humans and it is important to check for billing errors.
Your Financial Rights

Your Financial Rights are protected by federal and state laws. The
following information explains how to proceed if you think a mistake has
been made on a bill or service charge.
• If you encounter a problem, keep track of everything that happens
and all correspondence with the service provider by writing it down.
• Contact your bank or credit card company. Do not ignore the problem.
• If you have an outstanding bill, credit companies do not have the
15.

•
•
•

right to harass you. By law, collection agencies are not permitted
to call you before 8AM or after 9PM.
If you are repeatedly called by a collection agency outside of these
hours, write them a letter requesting that they stop. This may prevent
them from calling so often, but it does not mean that your debt will
go away.
Collection agencies cannot threaten to put you in jail or garnish
your wages. These acts require a court order. If you have a financial
hardship, contact the company you owe. Explain the hardship and
find out what your options are.
It’s your right to receive one free credit report each year. You can do
this online at: www.annualcreditreport.com. This report is not written
in stone. You have the right to dispute anything that it says.

Remember, if you have a financial issue do not be afraid to speak up.
Your financial institution should take your concerns seriously. If you feel
like you are not being heard, contact a community advocate, such as
PathWays PA.
Playing it Safe With Your Money
“Grandma! Guess what, guess what!” Sarah yelled, jumping
up and down in excitement.
“What is it, Sarah?” Grandma
laughed.
“I’m going to be rich! You’re going
be asking me for money! I’m finally
going to be able to buy everything I want.
No more worrying about bills…“
“Sarah,” Grandma interrupted,
“Did you win the lottery or something?
Out with it already!”
“I got this email today. If I pay this
guy $100 to sell some stuff, I’ll get three
times my money back in only two
weeks!”
“Oh Sarah, that’s a scam,”
Grandma sighed. “We have to have
another money talk right now.”
16.

Money Scams

Remember: “If it sounds too good to be true, it usually is.”
How do I really know if something is a scam?
• If you get an offer that you are unsure
of, you can contact your local Better
Business Bureau at 215-985-9313 or
www.bbb.org. This organization keeps
track of complaints filed against
businesses.
• The State Attorney’s office can be a good
place to find out whether the particular
business you are looking into has any
legal actions filed against them.
• Most likely, if you get an email from
someone you don’t know
offering you a way to make more money
than you ever thought possible or a way
to make money quickly, it is a scam.

Below are three of the most common money schemes. Keep your money
safe and beware of these types of situations!

Pyramid Scheme
• Requires you to pay for the ability to sell a product.
• You are required to recruit other people to pay for the ability to sell
the same product.
• While the people involved make some money by selling the product,
those running the scam make most of their money by selling the
ability to distribute the product.
• If the number of people involved stops growing then the scam falls apart.
• EXAMPLE: Janiece is offered a chance to sell an exclusive email
service. All she has to do is pay $50. She looks into the offer and
discovers that the “exclusive service” is a basic email program that
people get for free. The only way Janiece can make money from this
program is if she talks her friends into paying $50 to go out and sell
it, too. Even then, Janiece probably wouldn’t earn back her full $50.

Advance-Fee Fraud
• You will receive correspondence from a person claiming to be
affiliated with a government entity, usually international. The
correspondence will claim that you are entitled to thousands or even
17.

millions of dollars from a deceased government official. Variations
of this scam offer money in exchange for working at home, being a
secret shopper or other types of “too good to be true” financial offers.
• To receive this money, you will be required to provide your banking
information.
• You might be asked to pay some initial fees before you receive the
money.
• This scheme will not provide you with any money. In fact, if you
provide your banking information, there’s a good chance your money
will be stolen from your account. On occasion, the sender will
provide a check, but that check will bounce a few days or weeks after
being deposited.
• EXAMPLE: Sarah gets an email offering her several thousand
dollars if she provides her bank account to the widow of a
government official trying to move to the United States. Sarah only
needs to give the widow a small amount of money to help bribe
some public officials, and her bank account number information so
that the widow knows where to transfer her savings. If Sarah follows
through, the person running the scam will wipe out her bank
account, and may even overdraw Sarah’s funds.
Ponzi Scam
• This scam involves an individual trying to recruit investors in a
company. While this tactic is not used as often, you should know
about it and be aware of this possible scam. Potential investors are
promised large sums of money if they
invest with the individual.
The individual pays the earlier investors
with money from people who invest
later on.
• This scheme falls apart when people
stop investing.
• EXAMPLE: A friend tells
Grandma about the great investments
she has been making with a local accountant
who gets her 10% back on her investment every
month. However, Grandma is concerned that the
investments are too high and learns that the accountant is not
registered with any company. In fact, the accountant is paying
Grandma’s friend by using money that comes from other investors a system that will quickly crash once there are no more new investors
or people begin withdrawing their funds.
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Other things to watch out for:

Payday Advance Loans
• While not technically a scam, payday advance loans are something
that should be considered with great caution.
• These loans are intended to cover your expenses until you receive
your paycheck.
• Payday advance loans sound like a good idea, but the interest rates
charged are much higher than bank or credit union loans. A payday
advance loan will cost you a lot of money.
• For example, it is not unusual that a person will end up paying the
payday advance organization three times the loan amount by the time
the loan is paid in full.
• EXAMPLE: Sarah was really running short on cash. A friend
suggested that she get a payday advance loan and Sarah decided to
give it a shot. She got a loan for $400. The payday advance business
asked Sarah for a check for $460 dated for her next payday. The $60
covered the interest and fees associated with the payday advance loan.
When payday rolled around, the payday advance organization cashed
the $460, but Sarah didn’t have enough money in her account to
cover the cost; she didn’t have overdraft protection either. The check
bounced and Sarah wound up owing fees for a bounced check plus
extra interest on the payday advance loan.

Identity Theft
• Identity theft occurs when someone steals another person’s financial
information and uses it to buy things or open accounts.
• Identity theft can have a strong, negative impact on your credit history.
• Credit card companies will often assist you with fraudulent charges,
but you must notify them as soon as you discover a problem on your
credit card bill or credit report.

If your identity is stolen, follow these steps:
1. Contact your bank or credit union immediately and have them freeze
your accounts. This will prevent the person who has stolen your
identity from accessing any more of your money.
2. Call your credit card companies and have your credit cards changed.
3. Repair your credit by contacting the major credit bureaus. You will be
instructed to file a statement explaining the situation which will
ensure that you are not liable for the fraudulent charges.
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Telephone Numbers for the Major Credit Bureaus
Equifax

1-800-685-1111

Experian

1-888-397-3742

TransUnion

1-800-888-4213

4. If someone else has used your social security number, contact the
Social Security Administration’s fraud hotline at 1-800-269-0271.
5. To support your claim of identity theft you may also have to file a
report with your local police or sheriff ’s department.

Understanding Credit
“Oh, these boots are great! I need to get them!” Sarah
gushed.
“Sarah, those boots are $200!”
“Oh, Janiece, Janiece, Janiece, I have a new friend,” Sarah
said as she reached into her wallet to pull out a small plastic
card. “Meet Mr. Credit Card. I can buy these boots today and
when the bill comes, I only have to pay $10 a
month!”
“Do you have any idea how
much those boots will really cost you
if you only pay $10 a month on your
bill? Do you even know what your
interest rate on your credit card is?”
“Um, I think the number 18
rings a bell…”
“Sarah, that’s high! Just with
quick math, if you pay $10 a month,
it’ll take you almost two years to pay
for those boots. Instead of costing $200, they’ll cost $240
because you’ll have to pay interest!”
“Oh…really?”
“Yes, really.”
“I’ll put the boots back then,” Sarah slid the box onto the
shelf. “Maybe you can tell me a little more about credit cards?”
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What is credit and how does it affect you?
• Credit is a tool that helps you purchase an item and pay for it later.
• The interest rate on your credit card is determined by your credit
history and credit score.
• An interest rate is what you pay the lender to use their money. It is a
percentage of the amount of money you are borrowing or owe.

Why is it so important to have good credit?
• If you have good credit, it will be easier to get a lower interest rate. If
you have bad credit, you will have to pay a higher interest rate.
• Your credit history also affects your ability to get an apartment, a cell
phone, a job, a mortgage and utilities.

Credit Cards
• When you get a credit card, the card will have a limit, also known as
a line of credit. A first credit card may have a limit of $350-$500.
• This line of credit allows you to spend money on the card, which is
really borrowing money from the credit card company in order to
make purchases.
• The credit card company does not require you to pay your entire
balance at the end of each month. Instead, you can pay the
minimum monthly payment. If you do not pay the minimum each
month, it will negatively affect your credit history.
• Be careful! You are charged interest on the amount of your credit
card bill that you do not pay in full at the end of each month. This
can make that $40 meal at your favorite restaurant cost twice as much!
• Before you apply for a credit card, read all of the fine print.
• Many credit card companies advertise low interest rates, but do not
tell you that these interest rates will go up after the introductory
period.

So, are all credit cards just a bad idea?
• When used correctly, credit cards can help you build a good credit
history. This will come in handy when applying for jobs, buying a car
or house, renting an apartment, etc.
• Try to get a credit card with no annual fee and a low interest rate.
Do not charge more than you can pay in full at the end of the month.
• It is very important to make prompt payments. Lenders want to
know that you are financially responsible. Whether or not you make
your payments on time is one of the biggest things they will take into
consideration.
• If you cannot pay your credit card balance in full by the due date, pay
as much as you can and then pay off the balance as soon as possible.
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How to Repair Your Credit

You can fix bad credit! The advice below can help you repair your credit score.
•

•
•

•

•

•

Develop a budget to pay back your creditors in a reasonable amount
of time.
Stop using credit cards to purchase more than you can afford.
If you are still having a hard time paying back your
creditors, call the credit company to work out a
payment plan. These companies want the money
you owe them and would rather have you
pay that money back later than
never pay at all. You
may need to ask to
speak with a supervisor
or manager with the
credit card company to
work out a plan.
Beware of credit
counseling agencies
you see on TV.
While they claim to
be free, this is untrue,
there are fees attached
to their services.
If you need additional
assistance, contact the
National Foundation for
Credit Counseling, 1-800388-2227. This organization will
direct you to a number of
reputable non-profit organizations
that can help you with your credit
history.
Be aware: credit counseling can lower
your credit score since you’re
admitting that you have difficulty
managing your money.
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Insurance
Janiece laughed from the backseat. “Sarah, that music you’re
listening to is so five minutes ago. Play this CD instead.”
Sarah turned around in the driver’s seat to take the CD
from Janiece. Suddenly she saw Janiece’s eyes grow big and her
mouth drop open.
“Sarah, watch out!” Janiece cried.
But it was too late. A loud crash was heard as Sarah’s car
smashed into the car in front of them.
“Oh no,” Sarah moaned. “I still haven’t gotten around to
getting insurance. Do you think that’s a big deal?”
There was a knock on her window. Sarah looked up. It was
a police officer.
“License and insurance, ma’am,” he said.
“Um, I don’t have insurance,” Sarah blurted.
“Then I’m afraid you’re going to have to come with me.”

Car Insurance
• If you own a car in the United States, the law requires you to have car
insurance. If you do not have car insurance and you get into an
accident, you could lose your license and/or face criminal charges in
addition to the money you will owe the other driver for damages.
• Car insurance provides protection against losses from a car accident.
• Liability insurance covers damages suffered by other drivers and
yourself if an accident is your fault.
• In order to receive money for damage to your car you would need to
purchase a comprehensive policy. This is more expensive than
simple liability coverage and is not a requirement by law. However, it
can save you a lot of money in the long run.
• Many factors, including your driving history, age and zip code,
influence how much you will have to pay for car insurance.

Life Insurance
• Life insurance is the protection from financial loss in the event of death.
• If you die and leave behind a mortgage or outstanding debt, your
children will have to take care of these matters in addition to other
living expenses, such as college, car payments, etc. Payment from
your life insurance policy will help them pay for these items.
When purchasing a life insurance policy consider the following things:
• How much money you earn.
• The number of people you support.
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•
•

How much control you want over the policy.
A low risk policy is best.

Why is life insurance important?
• It can help provide for your children if something happens to you.

Is life insurance affordable?
• Life insurance is one of the most affordable types of insurance.
• An average policy costs around $50/month.

Which policy should I buy?
• The Term Life Insurance Policy is probably your best bet.
• This policy is the least expensive because it does not build additional
cash value while you have it.
• Other policies are less straightforward; sometimes their values vary
depending on stocks and bonds.
“Grandma,” Sarah cried. “Come here!”
“What’s the matter?” “Well, I, I…” Sarah sat down on her
bed and took a deep breath. “I just don’t feel good today.”
“You need to go to the doctor. When was the
last time you had a checkup?”
“Doesn’t that cost a lot of money?” Sarah asked.
“It can, but if you have health insurance you only have to
pay a fraction of the cost. Your insurance
pays the rest.”
“I don’t have insurance now. I can’t
get it through work either. What do I do?”
“Since you’re still under 18, you can get
Children’s Health Insurance through the
state. But for now you need to go to the
doctor, Sarah. You look like you might keel
over!”
Sarah sighed. “I feel like I might keel over. If I
hadn’t been so worried about the cost of going to the doctor, I
would have gone weeks ago!”
With that last outburst, Sarah fainted. When she woke up
she was in an ambulance on her way to the hospital with her
grandma beside her.
“This is going to be way more expensive than going to the
doctor, huh, Grandma?”
“Yes it is, but just as soon as you feel better we’ll start your
application for Children’s Health insurance.”
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Why do I need health insurance?
• Having health insurance is essential for your well-being and safety. It
allows you to pay less to see the doctor and get prescriptions.
• You may be able to get health insurance through your parents, legal
guardians or employers.
• If you cannot get health insurance this way, Pennsylvania has
insurance plans, such as: adultBasic; SelectPlan for Women;
Children’s HealthInsurance Program (CHIP) and Medicaid/Medical
Assistance.

adultBasic provides health insurance for adults.
To qualify for this program you must be:
• Between 19-64 years old.
• A U.S. citizen or permanent legal alien.
• Living in Pennsylvania for at least 90 days.
• Without coverage for the past 90 days.
• Within the income requirements.
Call 1-800-GO-BASIC for more information about income.

SelectPlan for Women is a free, confidential program that provides family
planning and reproductive health services, including birth control.
To qualify you must be:
• Eligible for adultBasic.
• Between 18-44 years old.
• Currently not pregnant.
Call 1-800-GO-BASIC to apply.

Children’s Health Insurance Program (CHIP) is a program that
provides health insurance to children and teens, often for free or low cost!
• CHIP covers children up to the
age of 18.
• If your children do not
have health insurance, they
are eligible for CHIP.
• The amount you pay for
CHIP depends on your
income level.
Call 1-800-986-KIDS for more
information about income or to apply.
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Medicaid (known as Medical Assistance in Pennsylvania) is a program that
pays for all health care expenses for eligible individuals and families.
The following groups of people may apply:
• People over the age of 65.
• Blind or disabled individuals.
• Families who have children under the age of 21.
• Pregnant women.
• People who have a temporary disability.
• Individuals who are going through treatment for drug and alcohol
abuse, are victims of domestic violence or are caring for someone
with a disability.

You must also:
• Be a U.S. citizen.
• Have a driver’s license or social security card.
• Provide proof that you live in Pennsylvania.

Medicaid has income requirements. For more information about these
requirements, call your local County Assistance Office.

❖
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PLAN YOUR FUTURE

Goal Setting

Self-Confidence

The bell rang and Sarah raced out of
her Math classroom. She was unusually
upset, having just received an F on her
latest quiz.
“I can’t get anything right. I’m so
stupid,” she said to Janiece.
“Sarah, that’s not true at all. You’re great in English class.
You shouldn’t be so down on yourself,” Janiece consoled.

Explore Your Strengths

Like Sarah, we all have different strengths and weaknesses – it is a part of
what makes us human. By working on your weaknesses you can increase
your self-esteem. At the same time, it’s important to make your strengths
and talents work for you.

Let’s think back to the classroom. What was your favorite subject? Did you
enjoy math or reading? Perhaps art class was your favorite time of day
because it allowed you to express yourself creatively.
Fill in the following chart to further explore your strengths.
What do I enjoy doing?
What are some talents that I have?

A key to building self-confidence and achieving financial security is
setting goals and developing an action plan to achieve them.
• The first step is to identify your goal.
• A goal can be as big as becoming a doctor or as small as trying to go
to bed an hour earlier.
• To achieve the goal you set, it’s important to identify an action plan
and follow through.
• See the below example of a goal Sarah wants to achieve.
EXAMPLE GOAL: Sarah decides she wants to buy a new pair of shoes.
EXAMPLE ACTION PLAN:
• Find the price of the shoes.
• Decide how much money she can save each week until she is
able to afford the shoes.
• Purchase the shoes.
•
•
•

You might encounter obstacles on your way to achieving a goal.
This does not mean that you can’t achieve a set goal. Instead, it
means that you need to make a change in your life to reach your goal.
One example of such a change is creating a budget so you can save
enough money each month.

Examples of common goals:
• Saving enough money to buy a friend/relative a special birthday
present.
• Getting rid of all of your credit card debt.
• Taking a weekend trip to the Jersey shore.
• Becoming a Nurse or a Dental Assistant.
What do I want to achieve this year?

How could these talents help me to pursue
a career?

What do I see myself doing in five years?
What do I want to achieve in my lifetime?
What can keep me from achieving these goals?

How can they help me learn?

What can I do to overcome these obstacles?
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The above is just a very short list of possible goals. The list you can create
for yourself is limitless! Complete the following exercise to help determine
your personal goals.
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Finding a Job

Jobs

Getting Your Paperwork in Order

In order to work as a legal employee in the United States, you must provide
your employer with essential documents. These documents include:
• Social Security Card • Photo ID • Birth Certificate

If you are a minor, you will need to provide additional information
for your employer.
• In the State of Pennsylvania you need an employment certificate in
order to work.
• You can obtain this certificate from your school district. Follow these
steps:
1. Get a physical exam from a physician to show you are
healthy enough to work.
2. Provide ID to show proof of who you are.
3. Have your parent/legal guardian and school sign “working
papers” so you can obtain your employment certificate.
• Minors are not allowed to work more than 4 hours/day on school
days.
• Minors are not allowed to work more than 18 hours/week.
• During the summer, minors can work 8 hours/day or 44 hours/week.
If you have a criminal record, this may be helpful:

When Sarah was 14 she got into legal trouble for stealing
from the local corner store. When she tried to get a job four years
later, she ran into many problems because of her record.
Finally, Sarah decided that it would be easier to get a job if
she had her record expunged, which is just a fancy word for
“wiped clean.” In order to do this, she filed a Petition for
Expungement in court. This petition was granted to Sarah
because after being convicted for shoplifting she completed a
court-ordered program and stayed out of trouble for at least a year.
If any of the following statements apply to you, your record can be
expunged:
•

•

•
•

You have completed a court-ordered program and have had no
further convictions for a year.
It has been at least five years since your last conviction within the
juvenile court system.
The District Attorney agrees to have the offenses expunged.
Original charges were dismissed or found to be untrue.
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Having recognized your strengths, think
about what types of jobs you would do
well in and enjoy. Get started looking for
a job using the following resources:
• The classified section of your local
newspaper.
• Websites like www.craigslist.org,
www.monster.com, or
www.careerbuilder.com.
• Search for “help wanted” signs
posted in storefront windows.
• Ask friends and family members if they’ve heard of any recent job
openings.
• See if your school has information about employers looking for help.
• When you find a job you want to apply for, it is important to have a
resume to submit.
• Your resume should describe your accomplishments.
• If you have not had a job in the past, these accomplishments might
include different school activities and community involvement.
Preparing for the Interview
You’ve found a place where you want to work; now you just have to ace
the interview.
These tips will help you land the job:
•

•
•
•
•

Research the company interviewing you; learn about the services they
offer and discover qualities they look for in an employee. Displaying
knowledge about the workplace will impress the interviewer.
Know where the interview will be held. Make sure you know the
location of the business prior to the interview—you might want to
take a dry run so you know how to get there. Be on time or early for
your interview!
Rehearse for your interview the night before. Imagine some questions
you might be asked, for example, “What are your strengths and
weaknesses?” Practice your responses to these types of questions.
Think of some questions you can ask the interviewer. Such as, “What
is a typical day of work like at X company?” Asking questions during
an interview makes you seem genuinely interested in the job you’re
applying for.
Get a good night’s sleep and eat a good breakfast! This will help you
put your best foot forward!
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What should I wear? How should I act?
• Dress in appropriate clothing. Black pants, a modest top and dress
shoes are a good rule of thumb. This will show the interviewer that
you are a professional.
• Be polite! Saying “please” and “thank you” goes a long way
when you’re making a first impression.
• Prepare the names and numbers of individuals you would like to use
as references, if needed. You should have at least three references,
people who know your work ethic well. Some examples of good
references are: former teachers, community leaders and former
employers. Make sure you give your references a “heads up” before
you give the interviewer their contact information.

What do I do after the interview is over?
• Be sure to send a thank you note after the interview. Use the example
below to help you create your own personal thank you note.
Dear Mr/Ms. _____,

Thank you for taking the time to talk with me about the
____ position. I appreciate your consideration in interviewing
me for this opportunity. I believe I would be a strong asset to X
company because of my skills with/as/in ______.
I look forward to hearing from you regarding this position.
Thanks again.
Sincerely,
YOUR NAME
You’ve got the job! How to keep it:
• Show up to work on time.
• If you are going to be late, notify your supervisor ahead of time.
• Be polite to customers and co-workers.
• Do not text or talk on your cell phone while you’re working.
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Education

“I’m sick of working at this retail job for such a small
paycheck. Maybe I’ll just quit,” Sarah sighed.
“What? If you do that how will you pay your bills?” her coworker Tamara asked.
“Well, what should I do? I can’t do this
forever. I just can’t!”
“I’m thinking about going to
school at night to become a
Licensed Practical Nurse,”
Tamara said. “It only takes a
couple of years, and then you
can make about thirty thousand dollars a year! That’s way better
than the minimum wage this gig pays.”
“I’ve always liked helping people,” said Sarah. “Maybe I
should look into that, too.”

If you’ve been at the same job for awhile and find yourself wishing you
made more money or were doing something different, consider going back
to school for more training. Continue working hard at your current job
while following these steps to get yourself on the path to establishing a career.
•
•
•

Research post high school education.
If you’re in high school, ask your guidance counselor for advice.
You may be able to receive training to help you advance your career path.

There are many types of schools out there! Which degree is right for me?
• A certificate can be earned in one to two years from trade schools
or community colleges. Some jobs that you can pursue with a
certificate include: a phlebotomist, a certified nursing assistant (CNA)
or a cosmetologist.
• It takes two years to achieve an Associate’s Degree from a
community college. You can become a registered nurse (RN) or a
licensed practical nurse (LPN) with an Associate’s Degree.
• After four years of studying at a public or private college or
university, you can earn a Bachelor’s Degree.

Community College
• A community college may also be called a two year college or a junior college.
• Many types of recognized certifications needed for employment can
be earned at a community college.
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•

After two years at a community college, you can earn an Associate’s
Degree and then enter the workforce or transfer to a four year
college to earn a Bachelor’s Degree.

Four Year Colleges
• Four year colleges may be either public or private colleges.
• Public colleges receive government funding. This means that they
charge less for tuition for people who live within the state where the
college is located.
• Private colleges do not receive state government funding and are
generally more expensive. However, do not rule out private colleges
as an option.

Trade Schools
• Trade schools focus on training students for specific careers,
including computer repair, welding, nursing or cosmetology.
• Trade schools may not offer degrees, but can provide certificates for
those who complete their programs.
• There is a misconception that these certificates are not as good as a
degree. This is not true. A trade school certificate gives you the
competitive edge in the workplace.

Other Training Sources
• You can pursue other tracks that do not fall under the previous
categories.
• For example, you may prefer to take a
computer course to improve your
skills with a specific program.
• Courses such as this will increase
your likelihood of getting a job.
• If you already have a job, your employer
might pay for your training if it
directly applies to your current position.
• For example, in Sarah’s current job she
does a lot of data entry in Excel.
However, she does not know how to
make charts or graphs, and her spreadsheets are an eyesore. Since
Sarah is a good worker, her employer is paying for her to attend an
Excel training course that will help improve her skill set.
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Paying for Your Education

Paying for higher education is often a huge concern but there are a number
of options to help you finance the education you need to reach your career
and financial goals. Post-secondary education is a big investment of time
and money, but by carefully weighing your options you can save thousands
of dollars while greatly increasing your earnings potential.

Scholarships
• A scholarship is money that organizations give to people who meet
specific qualifications.
• Individuals may receive scholarships because they play a certain sport,
live in a certain town, play a certain instrument or earn good grades.
Financial need is another qualifying factor when it comes to
scholarships.
• Scholarships often come with requirements. You may have to
maintain a certain grade point average or continue to play a certain
sport for the school you attend to continue to receive your
scholarship.
Grants
• Grants are money or other resources that the government gives
students based on financial need.
• These rarely come with the restrictions of a scholarship, and unlike a
student loan, grants do not have to be repaid.
• The Federal Government awards grants based on perceived financial
need. You can apply for grants by using the Free Application for
Federal Student Aid (FAFSA).
• The most prominent type of grant is the Pell Grant, which can pay
for a majority of educational expenses.
• Pell Grants are only available for undergraduate educational
programs.

Loans
• Loans are money that you borrow from financial institutions.
• Unlike grants or scholarships, student loans must be repaid.
• Not all loans are the same. Interest rates and other stipulations differ,
and this affects the amount of money you will have to pay.
• Loans guaranteed by federal and state governments have a much
lower interest rate than other loans. This is because the federal
government agrees to take on your debt if you are unable to pay.
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Childcare
“Hey, Janiece, what’s up?”
“Ugh, Sarah,” Janiece groaned. “I think I need
your help this time!”
“Really? What’s wrong?”
“I picked up Darrell from daycare and he had
food all over his face, he was cranky and I just…I
don’t think they’re doing a good job of taking care
of him,” Janiece said, barely holding back tears.
“My grandma did a good job of picking out a
daycare for me. Let’s go talk to her. She’ll know how to
find a better place for Darrell.”
Finding the right daycare provider for your child can be
daunting. While the safety of your child is the primary
concern, there are many other factors to consider:
• Your budget
• Location
• Different types of childcare providers
• Your child’s personality
• Your child’s preferred learning environment

There are so many childcare providers that it can be difficult and time
consuming to determine which one is the best fit for your family.

What questions should I ask a potential childcare agency?
• Is there an opening for my child?
• What hours and days are you open?
• Where are you located?
• How much does care cost? Is financial assistance available?
• Is part-time care available?
• Is there a sibling discount?
• How many children are in your care? What age groups do you serve?
• Do you provide transportation?
• Do you provide meals (breakfast, lunch, dinner, snacks)?
• Do you have a certificate of compliance?
• When can I come in to meet with you in person?
• Is the center licensed?
• Do you accept childcare subsidies?
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Things to look for when visiting a daycare facility:
• Do the children look happy? Look for responsive, nurturing, warm
interactions between caregiver and children.
• Is the environment clean, comfortable and well-lit? Is there an
outdoor as well as indoor area?
• Do I trust the provider? Is the provider loving and energetic?
• Is there children’s artwork on the walls?
• Can I see my child being happy and well-cared for here? Are the
children getting individual attention?
• Are the children happily involved in daily activities and comfortable
with their caregiver?
• Are there a variety of toys and learning materials, such as books,
puzzles, blocks and climbing equipment?
• Use your instincts. Only you can determine the best setting for your
child. If something doesn’t feel right or if you have doubts, then
your child probably does not belong with that caregiver.

Childcare is so expensive! How can I pay for it?
• If you need help paying for childcare so you can attend work or
school, there are programs that can help you.
• Child Care Information Services (CCIS) is the largest childcare
assistance program. You can apply for this program by going to your
local CCIS office.
• If you choose to participate in the CCIS program, you can send your
child to any daycare willing to enter into an agreement with CCIS.
• In Pennsylvania, the major program that helps parents pay for
childcare is the Child Care Works program. To participate in Child
Care Works, you must work at least 25 hours a week and prove that
childcare assistance is a necessity.
• To apply for Child Care Works, call your local CCIS office.
• Head Start is an educational program to help your child prepare for
kindergarten. Head Start provides children with free medical care,
free dental care and healthy meals and snacks. Parents and caregivers
can attend free childcare classes and receive referrals to other programs.
• To be eligible for Head Start, your child must be between the ages of
3 and 5. Early Head Start may be available for a child between birth
and age 2. Children from families receiving public assistance (TANF
or SSI) and foster children are eligible regardless of income.
• A household of two must make $14,000 or less to be involved in the
Head Start program. For each additional person in your household, add $3,600.
• To find a Head Start near you, visit www.paheadstart.com.
36.

Tax Breaks

The Child and Dependent Care Credit is for parents with dependent
children. You may qualify for this credit if you:
• Earned taxable income this year.
• Pay for childcare for a child under 13 years old or a disabled person
that lives with you in order for you to work or job search.
• Maintain a two-parent household where both parents work, are
actively seeking employment or one parent is a full-time student.
Other rules apply for divorced or separated parents.

To claim the Child and Dependent Care Credit, complete IRS Form 2441
with IRS form 1040.

If you have dependent children you can claim the Child Tax Credit.
Families can receive up to $1000 per child if they earn over $11,000 a year
in taxable income. Your family may qualify if your children are:
• Under the age of 17.
• US citizens living in the United States.
• Claimed as dependents on your tax return.
To claim the Child Tax Credit, complete IRS Form 8812 with form 1040 or 1040A.
Housing

“Grandma! I just checked my bank account and I think I
finally have enough money to get my own place,” Sarah said
with excitement.
“That’s wonderful, Sarah!” Grandma smiled.
“Where do you want to live?”
“I’ve actually done research this time. They say your
housing should be no more than thirty percent of your
monthly income and I want to live close to work so I’m
looking at places that fit those two requirements. They’re
most important to me.”
“Good, Sarah. Your research shows you really are ready to
move out on your own. I’m so proud of you!”

What should I consider when looking for an apartment?
• Location - how close is the apartment to your job
• Cost - ideally, the rent should not be more than 1/3 of your
monthly income.
• Utilities cost - do not forget to factor in items like heating and electric
into your monthly budget!
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What happens once I find an apartment I like?
• Once you find an apartment you like, the rental agency will usually
check your credit history. There is often a fee to do this, generally
around $30-$50.
• If your credit is not good enough to rent an apartment, you may be
able to get a co-signer to help you. The co-signer agrees to take
responsibility of the rent if you are unable to pay. If you do not have
a co-signer, you may be required to pay a larger deposit on your lease
to rent the apartment.
• Once rental terms are agreed upon, you are generally required to pay
first and last month’s rent plus a security deposit. These move-in
costs protect the rental agency in case the renter leaves without
paying the last month’s rent or the apartment has significant damage.
• When renting an apartment, you will be required to sign contracts – a
lease with your landlord, and service agreements with various utility
companies.
• The contracts require you to put down deposits for utility access and
make your monthly payments on time; they also guarantee prompt
service in case of problems or emergencies.
• These contracts and the payments you make each month give you
certain rights. If something breaks or is not working properly, call
the landlord or utility company. They are responsible for fixing the
problem.

What if I can’t afford housing on my own?
• If you have trouble affording housing on your own, there are a
number of other resources available.
• Many government programs can help you afford housing.
Unfortunately, these programs are in high demand and usually have
long waiting lists.
• The Housing Choice Voucher Program helps people pay their rent
on privately-owned housing. For more information, call the
Department of Housing and Urban Development at 1-800-995-2232.
• The Affordable Housing program helps people pay their rent on
properties owned by the local housing authority. Call the Department
of Housing and Urban Development at 1-800-955-2232 for more
information.
• If you’re homeless or close to eviction, the Homeless Assistance
Program (HAP) can help. If you are interested in learning more
about the program, contact PathWays PA, or visit
http://www.nationalhomeless.org.
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Conclusion

Glossary of Terms

With her Grandma’s help, Sarah is finally on the path to financial selfsufficiency. She has learned about responsibly managing her money
and credit and is now renting her first apartment.

Who can help me if I don’t have a relative like Grandma to answer
my questions?
• PathWays PA offers free financial counseling to individuals in
Philadelphia, Delaware and Chester Counties. To learn more, call
800-209-2914.

Annual Fee: A yearly payment charged by credit card companies for use
of their card.

ATM Card: Also called a MAC card. Issued by your bank or credit union,
it allows you to access money through a bank machine in your checking
account without going to the bank.
Balance Forward: Used at the start of your checkbook registrar to show
how much money is in your account when you begin to balance your
checkbook. When balance forward is used on a bill, it shows either the
amount your account is charged or credited from a previous billing cycle.
Budget: A list of your planned expenses for a certain period of time.

❖

Collection Agency: A company that is responsible for collecting money
owed by an individual/business.

Comprehensive Policy: Combines several types of insurance to give the
insured more protection.

Contract Worker: Hired by a company to perform a specific task. A
contract worker is, for tax reasons, self-employed and, because of this, must
pay a higher tax rate. Additionally, taxes are not taken from a contract
worker’s paycheck. Instead, contract workers are required to pay quarterly
taxes to the IRS.
Credit: Allows you to purchase an item without paying the total cost up
front.
Credit Card: A plastic card that entitles its owner to receive
goods/services now based on the cardholder’s promise to pay later.

Credit History: A record of your positive and negative credit transactions.
Also includes past addresses, phone numbers and names.
Debit Card: A plastic card that is connected to your bank account. When
you make purchases using this card, money is taken directly from your
account to cover these costs.
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Deductions: Expenses that can decrease the overall amount of tax you
owe the government.

Dependents: People that you take care of and provide for financially, such
as your child, an elderly relative or even a nephew or niece. Dependents do
not have to be related to you. As long as you pay more than half of a
person’s necessary cost of living, you can claim that person as a dependent.

Deposit: Putting your paycheck or other funds into your bank or credit
union account.

Electronic Fund Transfer Act: States that you are only responsible for
$50 if your ATM card and PIN number is stolen. However, you must report
the theft within two days or you may be responsible for up to $500.

Fair Credit Billing Act: States that you have the right to dispute a charge
for an item you purchased if you are unhappy with the quality of the item.
Before disputing the charge, you must prove that you contacted the store
regarding the purchase. Under the Fair Credit Billing Act, you must make
your claims within 60 days. Always remember to document your
communication with these companies by writing down the name of the
person you spoke with and the date and time of the conversation.
Goal: The result or achievement toward which effort is directed.

Interest: A fee paid by a financial institution on different types of savings
or investment accounts.

Introductory Period: A time period, usually 3-6 months, offered by
companies where interest rates or fees are lower.

Liability Insurance: Covers damage suffered by other drivers when a car
accident is your fault.

Life Insurance: A policy where the insurer agrees to pay a certain amount
if the insured person dies.

Medicaid: The government health care program for individuals with low
income.
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Medicare: The government health insurance program for individuals aged
65 and over and for certain disabled individuals under the age of 65.

Minimum Monthly Payment: The lowest amount that you are required to
pay at the end of each month.
Need: Something that is essential to your existence, such as food, water or
shelter.

Overdraft Protection: An optional service at your bank or credit union that
automatically moves money into your checking account whenever you have
insufficient funds to cover a purchase.
Social Security: A government program that all working individuals
contribute to so that individuals who are aged 65 and older or disabled
receive payments each month to protect them against poverty.

Tax Credit: A reduction in the amount of taxes owed to the government.

Tax Refund: Money returned to you when you have paid too much in
taxes to the government.

Term Life Insurance Policy: Life insurance that provides coverage for a
specific amount of time at a rate that is the same each month.
Utility: A public service, such as gas or electric.

VITA Sites: Sites sponsored by the IRS where individuals who meet
income and other requirements can get their taxes prepared for free.

W-4 Form: A form used by employers to determine the correct amount of
money to withhold from your paycheck for taxes.

Want: A non-essential item you desire, such as a necklace or an expensive
pair of shoes.
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Public Benefits

Public Benefits
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Public Benefits
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